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IMAGiNG AiMS AND SCOPE
Imaging is a review journal published by the British 
Institute of Radiology, which provides the latest infor-
mation on the integrated role of imaging modalities 
in medical diagnosis. Topics are regularly revisited to 
ensure that coverage is kept completely up to date.

Each issue consists of a mini-symposium on a particu-
lar topic, and contains a wealth of practical informa-
tion. Text boxes are included in articles to summarise 
the main points. Each issue also contains pictorial 
quizzes.

COPYRIGHT AND PRIOR PUBLICATION
The British Institute of Radiology holds the copyright 
on all papers published in Imaging.

The authors, or the corresponding author of each paper  
(taking responsibility for the agreement of any co-au-
thors), will be requested to sign an Imaging Publishing 
Agreement following submission of a paper. The paper 
should not have been published previously and should 
not be intended for publication elsewhere. 

In the event of it being necessary to include a pre-
viously published �gure, table or other material in a 
paper, authors must obtain copyright permission from 
the relevant source prior to submission. A copy of 
the letter granting permission to reproduce this both 
in hard copy and electronic forms should be sent to 
Imaging with the manuscript. The source must be ac-
knowledged in the caption or text as appropriate.

ETHICS
Patient consent
Patient anonymity must be maintained. If there is any 
possibility that the patient can be identi�ed in an il-
lustration, written consent must be obtained from the 
patient or parent/guardian by the author, and a line 
stating that this has been received included in the �g-
ure caption.

See reference [1] for general guidelines on ethical re-
quirements for papers submitted to biomedical jour-
nals.

PHYSICS AND EQUIPMENT
Authors are requested, where relevant, to liase with 
a medical physicist or radiographer within their own 
institution on any material in their manuscript which 
they consider might have important messages for 
readers in relation to physics or equipment. Examples 
of such topics would be radiation safety or new tech-
nological innovations. Authors should ask the scientist 
to verify the contents of their manuscript and if appro-
priate produce brief summaries of the salient points in 
bullet form.

PREPARATION OF MANUSCRIPTS
All papers should be written in English.
Manuscripts should be 6 to 8 printed pages long.  
Typically, this will be 3,000 to 5,000 words, plus 
�gures, tables and references.
Manuscripts, including references, �gure legends 
and tables, should be typed single sided.
All text should be double spaced with margins of 
at least 25 mm on every side.
Authors are requested to provide their manuscript 
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on disk in order to facilitate the rapid editing and 
typesetting of their articles.
Please use CD. The preferred word processing 
format is Word, and the preferred platform is PC. 
Please also save your word processing �les in AS-
CII text format. Af�x a label to the disk, or provide 
documentation, giving the following information:

Corresponding author�s name
Software package used (including version)
No. of �les on disk
Names of �les and their contents

Please ensure that the article on the disk is the 
�nal version and matches the hard copy manu-
script.
Authors should retain their own copy of the �les 
and manuscript.
Figures should be submitted electronically if pos-
sible (see Guidelines for Electronic Submission of 
Figures).  
Additional �gures (related to the subject matter 
of your paper but not included in it) should be 
submitted for consideration for the Picture Quiz 
section of the issue.

Covering letter
A covering letter must be sent with the paper. Cor-
responding authors are responsible for obtaining the 
approval of all coauthors regarding any subsequent 
revisions to a paper, and the covering letter must in-
clude the address, and the telephone and fax num-
bers of the corresponding author, plus email address 
if available.

Title page
The title page should provide the following informa-
tion:

The title of the paper. Abbreviations should not 
be used in the title (except CT and MRI which are 
permissible).
The names of the authors which should comprise: 
initials, surnames and not more than two quali�-
cations per author.
The address(es) of the author(s) while the paper 
was being written  (do not use abbreviations in 
addresses).
Authors names should be linked to the appropri-
ate address using numerals. 
If the corresponding author�s address has changed 
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the new address may be included as a footnote, 
linked to the name by an asterisk.
A shortened version (in which abbreviations are 
permissible) of the title should be provided for 
use as the running head. This should be no more 
than 70 characters in length, including spaces.
Footnotes should be included stating any source 
of funding or �nancial interest where relevant.

Abstract
The abstract should be typed on a separate page as a 
single paragraph with no section headings.  It should 
be an accurate and succinct precis of the paper.  An 
abstract should not exceed 250 words and should not 
contain references.  This information is required for 
abstracting and indexing services. (e.g. Medline).

Summary boxes
Summary boxes should highlight the most important 
information in a paper. They should contain one or 
more brief, succinct statements in bullet-point form. 
The style should be a cautious blend of science and 
journalism.

Below are some examples based on an article entitled 
�Ultrasound of the breast�:

Ultrasound is the method of choice for breast im-
aging in women under 35 years.
Improvements in ultrasound technology (e.g. 
power Doppler) cannot replace clinical examina-
tion or biopsy.
Ultrasound cannot replace mammography in the 
screening age population.
Ultrasound is essential for interventions such as 
biopsy and drainage.

Main text
The main body of a paper should begin on the page 
following the title, authors and addresses.

There are no stringent rules regarding the inclu-
sion of speci�c headings.
Avoid repetition between sections and avoid re-
peating any table data in the text.
Abbreviations may be used where appropriate 
but must always be de�ned where �rst used. 
The names and locations (town, country) of man-
ufacturers of all equipment and drugs must be 
given.
For the purposes of clarity up to two clearly dif-
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ferentiated levels of sub-heading may be used.
Avoid the use of footnotes.

References
Imaging uses the Vancouver system of referencing.

Each reference should be given a number in the 
order that the references appear in the text, i.e. 
references must be cited in numerical order. A ref-
erence cited in a table or � gure caption counts 
as being cited where the table or � gure is � rst 
mentioned in the text.
In the text, references are cited as numerals in 
square brackets. Within the brackets numerals are 
separated by commas, and three or more consec-
utive references are given as ranges, e.g. [1, 2, 7, 
10�12, 14].
Do not include as references uncompleted work 
or work that has not yet been accepted for publi-
cation (i.e. reference may be made to work that is 
�in press� but not to work that is �submitted�).
References to private communications should be 
given only in the text (i.e. no number allocated). 
The author and year should be provided.
The reference list at the end of the paper should 
begin on a new page.
The references in the list should be given in nu-
merical order.

JOURNAL. Include reference number (not in 
square brackets but followed by a full stop), au-
thor names and initials, paper title, abbreviated 
journal title, year of publication, volume number, 
� rst and last page numbers of paper.

EXAMPLE
1. Ghiatas AA, Chopra S, Schnitker JB. Is sonographic 
� ow imaging useful in the differential diagnosis of ad-
renal masses? Br J Radiol 1996;69:1005�1008.

For up to six authors, all authors� names should be 
given. For more than six authors, the � rst six names 
followed by �et al� should be used.

BOOK. Include reference number, authors� names, 
title of paper or chapter, editors� names, title of 
book, town of publication, publisher, year of pub-
lication, � rst and last page numbers of material 
cited.
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EXAMPLE
2. Lovelock  DJ.  Radiation  incidents  in  dentistry.  In:  
K Faulkner, RM Harrison, editors. Radiation incidents. 
London: British Institute of Radiology, 1996:6�11.

PROCEEDINGS. Include name of editor, title of 
publication, title of meeting, date and location of 
meeting, town of publication, publisher, year of 
publication.

EXAMPLE
3. Ring EFJ, Elvins DM, Bhalla AK, editors. Current re-
search in osteoporosis and bone mineral measurement 
IV: 1996. Proceedings of the 1996 Bath Conference 
on Osteoporosis and Bone Mineral Measurement; 
1996 June 24�26; Bath. London: British Institute of 
Radiology, 1996.

CONFERENCE PAPER. Include author(s) and ti-
tle of paper (as in example 2 above) followed by 
�In:� and the details of the Conference Proceed-
ings in which it appears � see above.

All references must appear both in the text and in 
the reference list.
For journal title abbreviations refer to the Abbre-
viation Listing in Index Medicus.

The accuracy of the references is the responsibility 
of the author.  References must be checked care-
fully at source before the paper is submitted.

Tables
Tables should be cited in the text but provided on 
separate sheets. They should be numbered numerical-
ly with Arabic numerals (1, 2, 3, etc.) and each should 
have a short descriptive title.

Please aim for maximum clarity when arranging 
data in tables. Where practicable, entries in tables 
of � gures should be con� ned to one line (row) in 
the table, e.g. �value (–sd) (range)� on a single 
line is preferred to stacking each entry on three 
separate lines.
Please ensure that all columns and rows are prop-
erly aligned.
Please include horizontal rules at the top and bot-
tom of a table and one below the column head-
ings. If a column heading encompasses two or 
more subheadings then the main headings and 
subheadings should be separated by a single short 
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The accuracy of the references is the responsibility 
of the author.  References must be checked care-
fully at source before the paper is submitted.
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rule. No other rules should be included � neither 
horizontal nor vertical.
Appropriate space should be used to separate 
rows and columns.
A table may have footnotes if necessary. These 
should be referred to within the table by super-
script letters which will then also be given at the 
beginning of the relevant footnote. Each footnote 
should begin on a new line. A general footnote 
referring to the whole table does not require a 
superscript letter.
Abbreviations in tables should be de�ned in foot-
notes even if de�ned in the text or a previous ta-
ble.

Figures
Figures should be cited in the text. Please note that 
these will be reduced in size to 81 mm width (same 
as a single column of text), or in special cases 166 mm 
(across two columns of text), and that it is important 
to check that important areas of the �gure, lettering 
and symbols are clear and legible when the �gure is 
reduced: generally, after reduction, lines should be at 
least 0.25 mm thick, and lettering should be at least 
1.5 mm high.

Annotations, e.g. arrows, should be used to indicate 
subtle but salient points, and should be placed directly 
onto �gures using transfers.

Guidelines for electronic submission of �g-
ures

Files
Files should be supplied in TIFF or JPEG format.
TIFF is preferred for halftones, i.e. medical images 
such as radiographs, MR scans etc
For JPEG �les, it is essential to save at maximum 
quality, i.e. �10�, to ensure that quality is satisfac-
tory when the �les are eventually decompressed.
Files supplied in Word or Excel may prove accept-
able, but please supply TIFF or JPEG if practica-
ble.
DO NOT supply Powerpoint �les as these may be 
problematic with respect to quality rendering.
DO NOT supply GIF �les � GIF is a compressed 
format that can cause quality problems when 
printed.
Save each �gure as a separate �le named �Figure 
1�, �Figure 2� etc. 
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Colour
Unless essential to the content of the article, all 
illustrations should be supplied in black and white 
with no colour (RGB, CMYK or Pantone referenc-
es) contained within them.
Images that do need to be reproduced in colour 
should be saved in CMYK, with no RGB or Pan-
tone references contained within them.

Resolution
Files should be saved at the appropriate dpi (dots 
per inch) for the type of graphic (the typical screen 
value of 72 dpi will not yield satisfactory printed 
results):

Line drawings � save at 800 dpi (or 1200 dpi 
for �ne line work)

Halftone and colour work � save at 300 dpi

Composition
The image should be cropped to show just the rel-
evant area and the amount of white space around 
the illustration should be kept to a minimum.
All annotations (e.g. arrows) should be included 
within the images supplied.
If possible, supply illustrations at the size they are 
to be printed, usually 76 mm wide (across a single 
column of text) or for especially large �gures 160 
mm (across two columns of text). The intermedi-
ate width of 100 mm is also available should nei-
ther of these suf�ce.

Additional points
Fonts should be Adobe Type 1 standard � Hel-
vetica or Times are preferred. 
Ensure that lettering is appropriately sized � 
should correspond to 8 or 9 pt when printed.
All lines (e.g. graph axes) should have a minimum 
width of … pt (0.1 mm) otherwise they will not 
print.
Avoid using tints, but any that are used must be at 
a minimum 5% level for that tint to print (but do 
not use too high a tint as it may print too dark).
Captions should be incorporated in the manu-
script text rather than in the image �le.
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Guidelines for producing Picture Quizzes
Picture Quizzes are pictorial self-assessments based 
on illustrations supplied by contributing authors.  Ten 
topics should be produced for each issue.

Each topic will consist of:

The question
an initial radiological image
brief relevant clinical information
a brief and precise question or questions to be 
answered

The answer
If appropriate a further image (e.g., radiology, his-
topathology, clinical)
the answer(s) - which may consist of a description 
of the abnormal �ndings and additional clinical, 
biochemical on pathological information
a brief discussion of the imaging problem with a 
few relevant references

Questions and answers will be published on separate 
pages within the journal.

Units, symbols and mathematics
Authors should use the International System of Units 
(SI) [2]. Units of radiation should be given in SI, e.g. 1 
Sv, 1 Gy, 1 MBq. Exceptions are mmHg for blood pres-
sure and g dl�1 for haemoglobin.  For guidance au-
thors can refer to the publication Units, Symbols and 
Abbreviations � A Guide for Medical and Scienti�c 
Editors and Authors [3]. 

All radiation factors (dose/time/fractionation) to 
be listed.
Equations should be numbered (1), (2) etc. to the 
right of the equation. Do not use punctuation af-
ter equations.
Do not include dots to signify multiplication � 
parameters should simply be typed closed up, or 
with a multiplication sign if necessary to avoid 
ambiguity.

Appendices
Authors are discouraged from including appendices 
if the material can be included in the main text. If an 
appendix is necessary it should be placed after the 
Reference list and begin on a separate sheet. If more 
than one appendix is included these should be identi-
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�ed using letters.
An appendix may contain references, but these 
should be listed separately and numbered A1, A2, 
etc.
Appendices must be referred to in the main text.

PROOFS
The paper will be edited to comply with house style, 
and typeset.

The corresponding author will receive a proof of the 
paper for checking before it is published.
If any queries have arisen during the editorial process 
the corresponding author will receive a query sheet 
with the proof, and the places on the proof to which 
the queries refer will be marked. The corresponding 
author should check very carefully authors� names, all 
scienti�c data, data in tables, any mathematics and 
the accuracy of references.

Please do not make any unimportant changes to the 
text at this stage. Any necessary corrections should be 
marked on the proof in red/blue ink. Mark the place in 
the text where the correction is to be made and write 
the correction clearly in the margin next to it.

The corresponding author is responsible for checking 
proofs thoroughly.  By approving the proofs any edito-
rial changes are being accepted.

OFFPRINTS
25 offprints of each published paper will be supplied, 
in addition to a gratis copy of the issue in which it 
appears.

References
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Uniform Requirements for Manuscripts Submitted to 
Biomedical Journals. Secretariat Of�ce, Independ-
ence Mall West, Sixth Street at Race, Philadelphia, 
PA 19106-1572, USA: Annals of Internal Medicine, 
1993.
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Authors, 5th edn. London: Royal Society of Medicine 
Press, 1994.
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IMAGING AUTHOR CHECKLIST
The following checklist is provided to help you prepare a manuscript for submission to Imaging.  Please refer to 
the information on the following pages for full details.

Consulted with medical physicist or radiographer over physics/equipment aspects of the paper
Text and � gures supplied on CD rom (Word or text format)
Electronic copies of all � gures provided
Electronic copies of additional � gures for the Picture Quiz provided
Covering letter (providing address details of corresponding author and signatures of all authors) provided
All requested information included on title page
Abstract
Summary box
Manuscript typed single sided and double spaced, with 25 mm margins
All pages numbered
All references cited in text and in list, using Vancouver notation
All abbreviations de� ned in text
All tables and � gures cited in text
All � gures labelled (do not use ink) and captions provided
Ethics: Informed patient consent obtained where appropriate
Permission obtained to reproduce (both in print and electronically) any material that has been published 
previously

Please submit your manuscript and � gures (on disk) and publishing agree-
ment (hardcopy) to the Imaging Editorial Of� ce:

Attn: Managing Editor, Imaging
Publications Department
The British Institute of Radiology
36 Portland Place
London, W1B 1AT
UK
Email: sherry.dixon@bir.org.uk
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In consideration of the British Institute of Radiology (�BIR�) of 36 Portland Place, London W1B 1AT, UK agreeing to publish the article entitled:

............................................................................................................................................................... (the �Article�)

by (all authors) ..................................................................................................................................... (the �Authors�)

in printed and electronic versions of  Imaging the Authors hereby:

1.	 assign wholly and absolutely to BIR with effect from the date when the Article is accepted for publication in  IMAGING all present and 	
            future copyright whatsoever in the Article. Such assignment of copyright shall include, without limitation to the foregoing, the exclusive         	
	 right to do any and all acts in all countries in which the copyright (or analogous rights) in the Article subsists (or in the future subsists) 	
	 together with all rights of action in respect of any past or existing infringement of such copyright;

2.	 undertake that they will at the request of the BIR perform all acts and execute all documents necessary or desirable for further assur		
	 ing BIR the title in the Article;
	 warrant that:
	 (a)	 they own the copyright in the Article and that the Article does not infringe any copyright or other proprietary or intellectual 	
		  property rights of any natural or legal person;
	 (b)	 in respect of any material included in the Article in which copyright is not owned by the Authors, the Authors have obtained 	
		  from the owner of  the copyright in such material written consent to the inclusion of such material in print and electronic 		
		  forms of  the Article and have made proper acknowledgment within the Article;
	 (c) 	 the Article will not contravene any laws, including but not limited to the laws of defamation and contempt of court (or 		
		  concepts approximating thereto);
	 (d)	 the Article has not been previously published and is not currently under consideration for publication elsewhere;
	 (e)	 they have read and have complied with the current �IMAGING Instructions to Authors�;
	 (f)	 there has been no undisclosed computer manipulation of radiological images included in the Article; and
	 (g)	 all the Authors have made substantive contributions to the Article and assume full responsibility for its content;

4.         reserve the non-exclusive right for the Authors to use extracts from the Article in future works by the Authors or any of them;

5.        agree to indemnify fully and keep indemni�ed BIR in respect of all costs, liabilities, damages and expenses of whatsoever nature   
           incurred by BIR:
	 (a) 	 as a result of any breach by the Authors of the warranty in paragraph 3 above; and
	 (b)	  arising from any claim that the Article has caused the death or personal injury of any third party;

6.    agree that BIR shall be entitled to examine raw data from which information contained in the Article has been derived; and

7.    agree that the interpretation, construction and validity of this agreement shall be governed by the laws of England.

All Authors should sign this form. If it is not possible, one Author may sign on behalf of the others, provided that they have obtained prior writ-
ten consent from the other Author(s) to act on their behalf.

This agreement should be signed and returned to BIR as soon as possible.

Authors’ signature(s)  	 ...................................	    Date  .................          ....................................          Date .................
(Please continue
signatures on		  ...................................	    Date  .................          ....................................          Date .................
reverse if
necessary)		  ...................................	    Date  .................          .....................................         Date .................

Note: Employees who prepare an article as part of their employment may not own copyright in it. If any Author referred to herein is in this 
category or if such Author does not own copyright for any reason, the signature of the copyright owner is required. For Government owned 
copyright this form of agreement may not be appropriate, in which case it should be returned forthwith to BIR with a note of the facts.

IMAGING PUBLISHING AGREEMENT
The British Institute of Radiology     
36 Portland Place                                
London W1B 1AT   
Tel: +44 (0)20 7307 1400             Registered Charity No. 215869
Fax: +44 (0)20 7307 1414            VAT Registration No. GB 233 7553 63


